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How to Login How to view a file on

. . our Notification message
Go to the member site [URL:https://www.alpha—office,jp/]. y g
Follow the steps below to login. i . . .
0 Click the URL in your Notification message.
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"MailSettingVer2"
HOME > PAI7AT R O5A> N has been uploaded to AlphaOffice [+ Fw k]
FINIF7AT« R OTA> I modified "MailSettingVer2.ppt".
@Chck the folder you want to view files. Poiat out any errors o me.
PATPATAR) ETHRTOBERIE, TEEME01>LTESN. . . . Follewing are upleaded file:
QCIlck [View] next to the file name which you TR T ey,
@>m want to view. [ nttps://gl.alpha-mail.ne.jp/cmp2/cab/go.do?id=1 ]
File was uploaded to following cabinet:
AlphaOffice Login
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R Cabiret  Address Book  Settnes
et 18 Cabinet Alphaoffice Data [Write permission] N
The visitor under use needs to login "AlphaOffice” from here. Q Search Advanced Search Groate Modify Deloto Maove Forward
a E o @ Input your [User ID] and [Password].
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g = Alphaoffica Data ] |office choioet .JPG |office_choice! JPG|_V| Click [Logln].
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User ID l [U lD] Password :
@ Input your [User How to set up the Start-up Cabinet
— and [Password]. [ Save D | Leein [
Follow the steps below to show the Cabinet Settings.
—_— AlphaOffice Copyright € 2008 OT!
‘ Save User ID m XiFEgs
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(@ Settings Cabinet Settings 3 Click [View]
A 2 Persoral Settings B Settings for Start—up Cabinst Ic lewl.
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= Click [English]. MailSettingVer?
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b AT gclle [oK]. Updated by|Feralo Otsua | Update time [201140/20 1411
BFrezyb AR BRI TR e, Click [Select start-up cabinet]. il Narma | MaliSattingver2 ppt 1 205kE) (_ View ]) Downlosd |
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[ = Once you switch to English, Click the cabinet you want to set up as [

| PwE it'll be in English version until the Start—up Cabinet.

51 Aprenfice Dot RECOOBAZTH? ou switch to Japanese again " n [FreRe
55 P58 (Ceveparere Do) Sueh t Engls? M P > again. (@ click [Save] to save the settings. |
= You only have to do this step
I
5 ez o °n|y once! Settings for Start-up Gabinet T

Groe changes are mad, press " Save (=) | Time User Mame File Mame

[Startou Cabiret 6 CLICK]] View download history for the kst 30 days|
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How to add files
AIpHaOfT Alpha Off L Q »M- ! [T ;
phaoffice phaoffice e e P s =
=) a B ] - - g 1 Cabinet Narual Dito sarmssion]
Address Book  Settings Cabinet  Address Book  Settings T p—r— et [_vindiy_| [ Dwiena_] Loiowe_ | [ |
18 Cat 1 CLICK 18 Cabinet Manual [Write permissi o = = o @ 3
r————FF—F—— [Re8Rz | i me il ize
Q Search Advanced Search @ Search Advanced Search  (_Greate )| Modity | | FleLEt! g 604KB| XCmkte ‘ . EE B |
W ew W e Batch upload P s 5 e ae
Gl Alphaoffice Data [ Alpreoffice Data | Creste totios||___ Notiication message | 0 Ertriss ‘ —
g FAFEER (Development Div.) p FAFERT (Development D Flles can be created up to displsyed svallable space. @ Drag and Drop to add ﬁles,
o bl CLICK . o . -
— = | =N == ‘ or click [Add Files] and Created !
0 Click [Cabinet]. g Click the folder you want to @ Input required fields. choose files you want to add. @ Check the total number of
add files. @ Click [Select File] To add multiple files at once, added file.
QCIick [Create] : select files and Drag and Drop. @ Click [Create]
) % Up to 10 files. .
@) Click[Savel.
How to send Notification messages
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Filles can ke created up to displayed avel Pleace sslect recipiert(s) and press add Files can be created up to displayed availabie space
e e o e
Greate Glose | Back Greate. e |
0 Follow 7steps as described above. ®Choose the address, and click [Add]. ®Check the total number of added The Notification message will be send.
. . \ . . addresses.
@ Click [Notification message]. e,lnput [Subject] and [Message], and click [Back].
@Click [Create].
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