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For users 

How to Login
https://www.alpha-office.jp/

How to view files in Cabinet  How to view a file on 
 your Notification message 

How to set up the Start-up Cabinet 
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How to change to English 
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How to add files 
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How to send Notification messages 
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Drag and Drop to add files,
or click [ Add Files] and
choose files you want to add.
To add multiple files at once,
select files and Drag and Drop.
※ Up to 10 files.

Click[Save].
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